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1. O6mmue mooxeHus

1.1, Otmexr  OyxranTepckoro  y4eta M (DHHAHCOBO-3KOHOMHIECKOH
JIEATENBHOCTH SBIACTCH CTPYKTYPHBIM MOApasAeNeHIeM YIPeKIeHHUA.

12 Hacrosmiee TIONOXKEHHE ONpefelsieT 3afadqd H  QYHKIHE OTAENa |
GyXranTepckoro ydera M (MHAHCOBO-OKOHOMHHYECKOH NEATENBHOCTH (Zanee —
Otzena) yapeskaeHus. '

11 3. B cBoe#t - gearensHOCTH OTgHen PYKOBOJICTBYETCH JIeACTBYFOIIHM
SaKOHO,D;aTeJIBCTBOM Poccuiickolt @emepamum, YXazaMi H PacHOpPsUKEHHAMU
mpesm[eHTa Poccumiickoit Meflepaltin, IOCTAHOBICHASIMA H PACIOPDKSHHIMI
mpaBH.TeJIBCTBa Poccuiickoii  Demepallid, 3aKOHONATETBECTBOM  XaHTEHI-
Mamncuiickoro aBTOHOMHOro okpyra — HOrpol, HanMOHalTBHBIME CTaHAapTaMH
Poccuiickoii @emepaniuu ¥ TOCYHApCTBEHHBIMH CTaHAAPTAMH - COI[HAIIEHOTO
060Hy)KHBaHI{§I XanrTe-MarcHACKOTO aBTOHOMHOTO OKpyTa — IOrphl, npukasaMu
W PACHOPSKEHUSIMA DPYKOBOAWTEIA yVapexIeHns, YCTAaBOM YUpexIeHns,
HaCTo;u[(HM lHomoxernueM.

1.4. B cpoeii gesTeNbHOCTH OTJIeJI HNOJIUHSACTCA HEITOCPEACTBEHHO TTIABHOMY

GYXFaJITepy
2. OcHOBHBIE 33Ja49H

OcHopHbME 3a1a9aMA OTHENa ABIAIOTCH:

2.1. Oprammszamus - OyXranTepckoro ¥ HAJIOTOBOTO y4eTa (DHHAHCOBO-
XO3JHCTBCHHOH ASATSNbHOCTH YIPEKICHHA.

2.2. ®DOpMHpOBaHHE IIONHON ¥ JOCTOBEpHOH OTHETHOCTH O (QHHAHCOBOH
| JCATEIPHOCTH  YUPEXICHUA H HH@)opmaHHH 0 €ro HMYLIECTBCHHOM
TIOJIOXKECHHH. '
2.3. Opragmsanmss ~ pabOTEI OO  DKOHOMHYECKOMY  IUIAHHPOBAHUIO
B YUpexIeHWH, HAlPaBIeHHOMY HA PalHOHATLHOE HCII0JB30BAHAE TPYHOBBIX,
MaTepHalbHBIX U (HHAHCOBBIX PECYPCOB, BEIABICHHE PE3CPBOB H 06ecnequHe
ahdekTrBHON QHHAHCOBO-X03AHCTBEHHOMN JAeITEILHOCTH.

2.4,  OcyImecTBienu¢ CBOSBPEMEHHON 3aKynkKe TOBapos, paboT, yemyr
HeoOXomuMOro  KadecTBa, oOecHeduBarOmHX  OecmepeboiiHyio  paboTy
U pasBUTHE YUPEKISHH. '
2.5. OGGCHG‘IGHHG PARHONPABHBIX, CIIPABEIJIMBBIX, He,Z[HCKpHMHHaIJ;HOHHBD(
VCIOBMM VYacTHs B pa3sMeEIleHHWH 33Ka30B YUPEXISHHA I YIACTHHKOB
3aKyIIOK.

2,6, Cosnanue yCIOBHHE AT KOHTPOIIS pacXOL0BaHUSA ACHEKHBIX CPEICTB.
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2.7,  TlyGmmkamust  Gyxranrepckoil (GQHHAHCOBOA) OTYETHOCTH B  YacTH
- pacKpeIBaeMBIX IIOKazaTeliedl OTYETHOCTH W MOACHEHHHM K HiM, myOmuKarus
KOTOPBIX 4BIIAeTCH OOA3aTeIEHOM B COOTBETCTBHH ¢ 3aKOHOAATEIBCTBOM
Poccuiickoit @epepanum.

3. OcHOBHBIE QPYHKIUN

3.1. BegeHne OyXraaTepcKOro K HaJIOFOBOIO YY€TOB B COOTBETCTBHH
c TpeOoBaHMsIMH NeHCTBYIOMIEro 3aKOHOAaTensCcTBA Poccuiickoit Memeparum,
EAMHOTO TIaHA CYeTOB GYXTaTTepcKOro YUeTa i JPYIHX HOPMATHBHEIX aKTOB.
3.2. DopmmpoBaHHE yUeTHOH TLIOJIMTHKH B COOTBETCTBHU
C 3aKOHOAATeNbCTBOM Poccuiickoit Denepantui 0 OYyXrairrepekom yuere, HeXos
W3 CTPYKTYPBI, OCOGEHHOCTEH NesTeNBHOCTH YUPESKICHHS, HEOGXOTMMOCTH
‘obecniegenus ero GQUHAHCOBOH yCTOHYHBOCTH.

3 3. OOecmeuennue IoOpAAKa IPOBEXSHHS WHBEHTAPH3AIlH# HMYINECTBa X
(pHHaHCOBBIx 00538TeNECTB, CBOEBPEMEHHOE M IIPAaBHUIBHOE ONpPENCICHHE
pEe3yIBTATOB HEBEHTAPHU3ANUH H OTPAXKEHHE HX B YUCTeE.

3.4. O6ecmeuenne CoOOMOAEHMS TEXHOJIOTHH .00paboTkm OyXrarrepckoi
HHOQOPMalLMK U NOPSAKA JOKyMEHT00D0pOTa. |

3.5. Opramuzanuga OyXrairepckoro ydera H OTYCTHOCTH Ha OCHOBE
MaKCHMalbHOH IeHTpaIH3alul YIeTHO-BEIYHCIUTEIbHEX PaboT B IPHMEHEHHUS
COBpEMEHHBIX TEXHUYECKHX CpeACTB ¥ HH(OPMAIMOHHEIX TEeXHOJOIHi,
IIPOrPecCHBHEIX (OPM ¥ METOIOB yYeTa H KOHTPOJI.

3.6. @opmHEpOBaHHE K CBOSBPEMCHHOC IPEICTABJICHHE TIOJMHOH U
| IOCTOBEpHOH OyXranTepckoi mHpOpMaIik O AESTENbHOCTH YIpeXKAeHHd, ero
VMYIISCTBEHHOM IOJIOKEHHH, OX0AaX W pacXxoax. :
3.7. PaspaboTka ¥ OCYHIECTBJICHHE MEPOIPUATHY, HaNpaBICHHBIX Ha
YKperuIeHme (GWHAHCOBOR JTHCIHTLIKHBL :

3.8. CBoeBpeMeHHOe U TOYHOE OTPaKEHHE Ha cUeTax OyXralTepcKoro ydeTa
XO35fHCTBEHHBIX oOIlepaluii, NBRIKEHHS aKTHBOB, (QOPMHPOBAHUIL JOXOJ0B H
PacXosI0B, BHIMONHEHHS 00s3aTEILCTS,

3.9. CBoeBpeMeHHOE 1 IPaBHILHOE O()OPMIICHHE ,I[OK}’MGHTOB

3.10, Pazpabotka meH (TapmdoB) Ha IUIaTHBIE VCIYTH, OKAa3bIBaeMbIe
YUpEKICHUEM, COACHCTBHE YBEIMUCHHAIO JOXOA0B YUPEKICHH.

3.11. OGecmeueHne pacueToB 10 3apaboTHOM mare.

3.12. IlpaBuIEHOE HAYWCIEHHEe K TMEPEYrCICHHE Hanoros © cOopos B
OFOMKeThl, CTPaxOBLIX B3HOCOB B TIOCYJapCTBEHHBIC BHEOHOJDKCTHEIS
COIHAILHEE (DOH/IEL |
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3.13. Benenue paboth 10 obecmeyenuto cobmonerus PuHAHCOBON 1 KacCOBOH
OUCIMTUTAHBL, CMET  PAacXoloB, - 3aKOHHOCTH  COUCAHHUST CO  CYETOB
OyXranTepcKoro ydeTa HeNocTad, AeOHTOPCKOH 3aM0DKEHHOCTH H IPYrHX
IOTEpb. | |
3.14. TIpuHartve y49acTHS B TPOBEJACHWH (WHAHCOBOTO aHANA3a |
GOPMHPOBAHHY HAIONOBOW ITOJHTHKKM HA OCHOBE IaHHBEIX OYyXTalTepCKOTO
| y4eTta M OTYETHOCTH, B OPTaHH3ALNK BHYTPEHHEr0 ayIuTa.

3.15. Y=actHe B OQOPMICHHH IOKYyMEHTOB IO HENOCTAaYaM, HE3aKOHHOMY
PACXOMOBAHMIO IEHEKHEIX CPEICTB U TOBAPHO-MATEPHANBHEIX IIeHHOCTEH. |
3.16. CocraBieHne, BHECCHHE M3MEHEHMII B TeUeHHe TEKyINEro rofa B ILIaH
(MHAHCOBO-XO3AMCTBEHHON NeATeNbHOCTH, pacdeT roAO0BOTO (JOHIA OIIATHI
TpyXa. ' ‘

3.17. Opranmsanyss  WHQOPMANHOHHOTO  OoOecliedeHHS  PYKOBOXWTENCH
YUpEXKIEHHA U MOLpa3Ae/eHuil 10 SKOHOMIYECKIM BOIPOCAM.

- 3.18. TIpemocTaBieHre — QIMHHHCTDAlAH  YYPEXKUSHHS  OTHETHOH M
AHATHATHYECKOH AHOOPMALMK 10 SKOHOMHYECKHM - aCIIEKTaM AeATCIbHOCTH
yqpe}l'{,ueﬁzﬂ.

3.19. PazpaboTka JOKaIFHBEIX HOPMATHBHBIX aKTOB B OTACNE B IIPENENax CBOCH
KOMIIETEHIHH. |
3.20. PazpaGorka H BHEApEHME palHOHANBHOM IJAHOBOH W  yHUeTHOM
MOKYMEHTAIMH, IPOIPECCHBHBIX (GOPM H METONOB BeAeHHS OYyXralTepcKoro
yueTa Ha OCHOBE IIPHMCHCHHS COBPEMEHHBIX CPEeACTB = BBIYHCIHTEILHON
TEXHHKH. B

3.21. ®opMmupoBaHHEe ¥ CBOSBPEMEHHOE TIPE/ICTABIEHHE BCEX BHUIOB
epuomTHIecKkoif OyXranTepcKol, CTaTMCTHYEeCKOM M HAIOrOBOH OTYETHOCTH,
OTUETHOCTH 110 9KOHOMUYECKUM BOIPOCAM.

3.22. ObecricueHne OCYINECTBIEHHA 3aKylOK, B TOM UHCIE 33KIIOYCHHE
TOCYIapCTBEHHEIX KOHTPAKTOB (TPakIaHCKO-TIPaBOBEIX OTOBOPOB).

3.23. ®opMEPOBaHUE W TIPENCTABICHHE B YCTAHOBIIEHHBIC CPOKH OTYETHOCTH .
II0 TIPOBECHHBIM 3aKyIIKaM TOB&pOB, paboT, YCIIyT. ' |
3.24. llpumsTHe Mep K N0apOHTpaXHOMY (mocyneOHOMY) YypeTyIHPOBAHMIO
pasHOTTIacHM MeXIy YyUpeXAeHMeM ¢ KoHTpareHTamMu. OCyIHECTBICHHE
‘npeTeH3noRHON pabothl. IIpeacTasnenue HATEPECOB YIPEXKIAECHHS B CyACOHBIX
‘opraHax.

3.25. OcyInecTBIEHEE KOHTPOIL: ‘

. —  3a IPaBEIIGHBIM H S5KOHOMHEIM PacXOOBAHUEM CPEIICTB B COOTBETCTBAM C
‘IIaHOM (MHAHCOBO-XO3AHCTBEHHON [EATEIBHOCTH, C YYIeTOM BHECEHHBIX B
'HETO B yCTAHOBJICHHOM IOPAIKe H3MCHCHHIA;

~ 33 IPOREIEHHE XO3AHCTBEHHEIX OMEPAllnii;
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~ 33 0DOCHOBaHHBIM M 3aKOHHBIM CIMCaHHEM ¢ OyXraaTepcKoro Gamanca
Henocmq - IOTEPh, [eOHTOPCKOH 3aJ0IDKCHHOCTH, TIPHHATHE MEp II0
icochameﬁmo KPeAUTOPCKON U IeOMTOPCKOH 3a10/DKEHHOCTH;
. — 3a CBOGBpeMeHHBIM U [IpaBWIGHEIM O(BQOPMIIEHHEM IEPBHYHBIX YUETHEIX
' ,[[OKYMGHTOB Y 3dKOHHOCTBIO COBEPIIIAEMEIX OIEPAMH, PACIETOB ¥ COCTOSHHEM
6IO,H}KE§THBI'X OGHBaTeHBCTB pacxooBaHus (OHJ@ ONIaThl TPYAA, IPOBEIeHIEM
,IIOKYMGHTE.JIBHBIX PCBU3UH B MOApa3ieleHIAX YIPeKISHUS,

— 33 COXPAaHHOCTBI0 ~ MaTepHAlBHBIX OEHHOCTEH, TpeaynpeKIcHHE
HEZ0CTad, pacTpaT, XMIOeHHH U ApyTruX Hapymennid. OQopMileHIe MATePHAIIOB
IO BBIABICHHLIM (GAKTAM HEJOCTad, PacTpaT, XUIIeHHH] 1 APYyrrX HapyImeHnH u
HAIPABICHAS HX PYKOBOAWTENO YIPESKACHHS;

— 34 WCIOIh30BAHWEM BEIJAHHBIX NOBEPEHHOCTEH Ha nonyquHe TOBApHO-
'MaTepHanbHEIX ¥ APYTHX MEHHOCTEH;
= 33 CBOEBPEMEHHBIM HCIOIHEHNEM 3aKIIEOIEHHEIX JJOTOBOPOB.

3 26. OcyImecTBIEHHE B paMKax CBoeH KOMIIETEHIIHH .  BEJeHUe
OCIONPOM3BOMACTEA,  (GOPMUPOBaHHE W OTUpaBieHAe  (MOIyUeHHE)
KOPPECTIOHIEHIMH ¥ Jpyroii HEGOPMAlHy 110 3JIeKTPOHHEIM KaHaJIaM CBA3H.
3.27. OcyluecTBIEHHE B COOTBETCTBHI C ITPABUNAMH apXUBHOTO Jela paboT 1o
KOMILIEKTOBAHHUIO, XPaHeHWI0 W IOATOTOBKE JOKYMEHTOB K cJade B apXuB
YOpEKAECHASL B yCTAHOBICHHBIE CPOKH.

3.28. VyacTHe B peaNM3aAUMK MEPOIPUATHH 10 NPEAYIPESKICHAI) ¥
IIPOTHUBOJACHCTBUIO KOPPYIILIHH.

3.29. Bozmoxxenne Ha Otnen yHKIH, He OTHOCIIINXCH K €€ KOMOSTSHITHH, HE
N0y CKaeTCsl.

4. IIpaga -

B coorBercTBHM ¢ BO3NOXKEHHRIMH Ha OTAen 3agadaMy H OIA
ocymecTeIeHus cBonx Qyrkuuit OTaen nMeeT mpaso:
4.1. 3anpaldBaTh ¥ IONYYaTh OT CTPYKTYPHBIX TTOAPasfcHeHUN YUPEKICHUS
EHGOPMAITHIO B JOKYMEHTE], He0OX0MAMEIe I BEINOTHEHHS BO3MOKEHHBIX Ha
Otnen 3anad.
4.2. IIpeacTaBUTEIHCTBOBATE B YCTAHOBIIEHHOM IIOPAKE OT HMEHH YIPSKICHHS
0O BOIPOCAaM, KacAIOIIEMcsA KoMImeTeHnmy OTena, BO B3aHMOOTHOINEHUSX C .
HAJOTOBEIMH, (DHHAHCOBEIMM  OPI'aHaMH, OpPraHaMH  TIoCYJapCTBEHHBIX
BHEGIOIKETHEIX (hoHIOB, KpeIUuTHBIMH YUpEKACHIAMH, WHBIMEA
TOCYIapCTREeHHBIME, MyHUIUIATBHBIMA A IPOYHMHE OPrafu3ausiMHI.
4.3. laBaTb pasbACHEHH:, PEKOMCHIAAY U YKA3AHIS [0 BOIPOCaM, BXOIATIAM
B KoMreTermmo OTrnena.
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4.4, TIpoBepATh NPaBHUIBHOCTE M OOOCHOBAHHOCTh CMET, PacYeTOB, 3asiBOK,
TEXHWYECKHX 3a/laHHi 3aKynKy TOBapoB, padoT, YCIyr, HHOH y4eTHOH H
OTYETHOW JOKyMEHTAallHH, COCTABJIICHHOH CTPYKTYPHBIMH IIOZpasHeieHHsIMHI
VIPEKIEHHS. | .

4.5. He npuEMMAaTh K HCIOIHECHHFO JIOKYMEHTEI, odhopMIIeHHBIe HEHAIIEXKAIHAM
00pazoM HITH MPOTHBOpEYaIre AeHCTBYIOMEMY 3aKOHOJATEIECTBY. ,
4.6. BHocHTe OpeanoXKeHHs! IO COBEPIICHCTBOBAHHWIO  MEATEILHOCTH
VUpeXAeHHS M [PUBICUCHHIO K MAaTepHalbHOM M JUCHHIIIHHAPHOH |
OTBETCTBEHHOCTH PA0OTHHKOB CTPYKTYPHBIX MOAPa3AclIeHuE YIpeKICHH.
4.7. TIoBRIIATE CBOO IPO(ECCHOHANBHYIO KBATU(QHKAIMIO.

5. Opranusanus 1esTeILHOCTH

5.1. TIlomoxenwe o6 Ortnene, NODKHOCTHBIE HHCTPYKIHE - COTPYIHHKOB
‘Ornena yTBEpKIaIOTCS AWPEKTOPOM YIPEIKICHHA.

5.2. Otpen  BO3MIABIAACT — TIIABHBIH OyxranTep, KOTOPLIH Ha3HAUAETCH
PYKOBOAUTENIEM YIPEKICHUS U HO,I['II/IH}IGTCSI HETIOCPEACTBEHHO PYKOBOHTEIO
YIpEKISHHA.

5.3. Ha BpeMs OTCYICTBHA T[JIABHOTO 6yxranTepa pyxoBoxcTeO Otmena
'OCYIIECTBIIET €0 3aMECTHTeNb, a IIPH OTCYTCTBHH THOCHENHEro — Ipyroe
IOJKHOCTHOE JIMIT0, HA3HAUYEHHOES IIPHKa30M AUPEKTOpa.

5.4. PaGothmkm OTnemra NpHHAMAIOTCS Ha paboTy M IepeBOAITCS Ha
IOIDKHOCTH B OyXrajrrepHy pyKOBOJHTENEM YUPEXIEHHA II0 MpPeACTaBICHHIO
raBHOrO GyxXranTepa.

'5.5. PacmpepeneHue o0g3aHHOCTeH Mexy paGOTHHKaM# OyXrairepuH
IPOM3BOAMTCS IVIABHEIM GyXranTepoM.

5 6. I'naBmwiii 6yxrantep:

—  OCYIIECTBJIIET OPTaHW3anric paboThl H PYKOBOACTBO IEATEIBHOCTHIO
omen B paMKax ACHCTBYIOIIEr0 3aK0HOLATENbCTBA,;

—  HeCceT MEePCOHATBEHYI0 OTBETCTBEHHOCTD 32 BEIIOIHCHUE BO3I0KCHHEIX Ha
OT,JIGJI 3ajiad, 33 pasrianieHne cIyxe0Ho# uadopManmy;
 — pacnpexenseT 0653aHHOCTH MKy COTpyAEuKamMu OTnena;

.~ — paspabareBaer I[lonoxenne o6 OTHene, IOMKHOCTHBIE HHchyKuHH
 COTPYIHUKOB Otzena, a TakKe HHHIHAPYET UX UIMEHEHHE;

—  COCTEBNAET W MPEICTABIAET Ha PAcCMOTPEHHE 38MECTHTEI0 JHPEKTOPa
yupeXxmeHmd TomoBoH oruer © pabore Otaena, a TakXe OCYIIECTBIACT
manuposanue padoTel OTHena;

— . BHOCHT NPEeMIOKCHHA AHPEKTOPY YUPESKASHUA IO YIy4dIIEHHIO paboTht
OTAENa, IIOOMPEHHI0 W UPHMEHEHWIO JAHCHMIUIAHAPHEIX B3BICKAHHH B
 OTHOIEHHUH COTPYIHAKOB OTIeNa; '
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— 36T COTPYAHMKAM OTIeNa IOPyIeHrs B TpeOyeT UX BHIIOIHEHKA.
5.5, Otgen B3auMOAESHCTBYET €O BCeMH CTPYKTYPHBIMH IIOpa3AeieHUSMH
YUpeXIeHUs IO BOIPOCaM, KACAIOMIMMCS peINeHHs 3a]ad, BO3IOXEHHBIX Ha
Otper. '

6. OTBETCTBEHHOCTE
6.1. "Otmen  HeceT = OTBETCTBEHHOCTH 3@  HECBOCBPEMEHHOE U
HexaueCTBEeHHOEe BEBINONHEHHE BO3JOKEHHBIX Ha HeEro 3alad u (byHKuHﬁ,
HapynieHHe TpyAOBON JHCHHIIIMHEI, a TakKe 3a HEHCIOIb30BAHHE B
‘He0OXOqMMBIX CIIyqasx IPeAOCTABICHHEBIX MY IIPaB. _—
6.2. OTBeTCTBEHHOCTh, COTPYOHHKOB  (UTAena yCTaHABIMBACTCA HX
IOIKHOCTHBIMA HHCTPYKITHAMH.
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JINCT CBEAEHHUH O PASPABOTYNKAX

Paspa’ﬁu'mnkﬁ- |

TIOIDKAOCTE, TmojIpasy W TIO/IIHCE pacIm(poBKa
1OJITHCH

TOIKHOCTE, IOpasiccHAe TIOIIHCH paciAQpoBKa
HOJIIACH

Coraacosano: J '
Whosionctioeses ) Feccot £ X
JIOIDKHOCTS, IOZpajAceH e TOJIIHACE pacrmdpoBKa
IOANUCH :

JIOIDKHOCTE, noﬁpas;[eneme TIOJTHCE pacmH(pPOBKE
MOIIHCH : '
TOTKIOCTE, TOZpa3cicHHe TIOJITIHCE pacmdpoBKa
TOIITHCH '
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